Rules and Regulations

Owners/Residents of the Medina Ridge Condominiums shall abide by and assist in the enforcement of all Rules and Regulations.  They were not arbitrarily established nor were they created to work a hardship on anyone.  They have been developed from the actual operating experiences of other associations and condominiums, the National Association of Housing Associations, the Community Associations Institute, Minnesota Multi-Housing Association, and the Institute of Real Estate Management.  With mutual respect and cooperation, we will all enjoy the many benefits of 55 plus condominium living to the fullest.  From this point forward Medina Ridge Condominiums will be referred to as MRC and Property Manager/Administrator will be referred to as PMA.
Architectural: An Owner shall not, without prior written approval of the Board, undertake any construction work in any portion of the common areas (including, but not limited to, the limited common areas).  If any such construction work is undertaken by a Resident of a unit who is not an Owner of that unit, that construction work shall be deemed to be undertaken by that Owner.
1. Units: An Owner shall not, without the prior written approval of the Board, undertake any construction work (i) in that Owner’s unit which will affect the structural support of the building in which that unit is located, (ii) in that Owner’s unit which will affect the utility services that service other units within that building, or (iii) that will occur or take place (wholly or partially) in any portion of the common areas.  If any such construction work is undertaken by a person or entity other than the Owner of that unit, the work shall be deemed to be undertaken by that Owner.

Prior to the undertaking of any such construction work, the Owner of the unit must present to the Board detailed written drawings of the proposed construction work, explicit written specifications for the proposed construction work, and all other documentation that may be required by the Board to allow it to make a determination that the construction work will comply with these provisions.  The Board will have 30 days after receiving all of said construction documents.  Approval or denial shall be in writing.  If the Board approves, the Owner, prior to undertaking the construction work, must submit to the Board (i) all permits required by, and issued by, the City of Medina and the State of Minnesota for all portions of the construction work requiring such permits; (ii) the name, address, telephone number, and Minnesota license number of each person or entity performing the construction work; and (iii) the certificate of insurance issued for each such person or entity.

· Examples of Construction Work Requiring Prior Approval by the Board: The following is a non-exhaustive list of examples of construction work that must be approved by the Board prior to the Owner undertaking the construction work: electrical, plumbing, heating, cooling, and ventilation work that extends beyond the boundaries of the unit.  The Board must pre-approve (which approval may be withheld for any reason) any use of common area utilities for construction work in a unit.  In the event the Association approves such utility usage, the Association may charge the Owner for that usage.  All construction work undertaken by an Owner shall be at that Owner’s expense.
· Replacement of Floor Coverings:  Owners must notify the Office when replacing floor coverings in units.

2. Alterations or additions to any of the common elements shall not be made without prior written approval of the Board of Directors.

3. Artwork, plants, furniture, statuary, etc., may not be placed upon common elements of the property without the express written permission of the Board of Directors.

4. To maintain continuity on the outside of the windows, draperies, curtains, or blinds must have a white, beige, or neutral lining.

Balconies
1. Only furniture designed for outdoor use is permitted on balconies.  The furniture should be of sufficient weight so it cannot be easily dislodged.

2. Balconies must not be used for storage and must be kept clean and free of unsightly items.

3. Plants are permitted on balconies as long as water and other liquids, dirt or debris does not soil balconies below.

4. No hanging plants, chimes or other objects not specifically approved can be attached to the balcony or exterior of the building.

5. Hanging or drying clothes on balcony is not permitted.

6. American flags may be displayed in an appropriate fashion.

7. Only electric grills are permitted.

8. Pets must not be left unattended on a balcony.

9. Seasonal lights and decorations are permitted on balcony railings so long as there is no structural damage.  Do not display before Thanksgiving and remove them by January 31.

10. Loose carpeting or rugs on balcony decks are permitted.

11. Installation of white, beige, neutral, or natural bamboo blinds will be permitted.

12. Owners may install a product called “Dry Space,” or equivalent product, (an under deck or ceiling collection system) to eliminate liquids from balconies above coming down on their balcony. It must utilize a drain system to remove any spillage.

Unit Entries
1. Decorative items such as plants, furniture, and pictures will be allowed in the entries of the units as long as they do not obstruct the entrance or protrude into the hallway.

2. Decorations on entry doors are allowed, as long as the means of attachment does not damage the finish on doors, entry panels, moldings or walls

Donations

1.  The appropriate committee will accept or reject donations within its individual guidelines.

2. Items will be accepted only if they are in good condition and considered beneficial by the appropriate committee.

3. Donations accepted by the Association are available for use by all Residents.  Once accepted, the Ownership is irrevocably transferred to the Association.

4. Puzzles, VCR tapes, CDs, DVDs, book, and magazine donations do not require approval and may be placed in the donation area of the Creative Arts room or Library. 

5. The appropriate committee may retain only the latest edition of books and magazines in good condition.  Duplicates will be donated to a worthy organization, or sold and damaged copies discarded.

6. Money may be donated by Residents to purchase specific items of benefit to the Association.  Such items must have prior approval by the Board of Directors.

7. Gifts to the MRC are not tax-deductible.

Guests

1. Residents may have guests as long as they conduct themselves in a quiet and orderly manner and do not unreasonably disturb other Residents.  It is a Resident’s responsibility to inform guests of the Rules and Regulations of the Association and see that they abide by them.  

2. A Resident or responsible adult should accompany Guest under 18 years of age in all common areas. Residents shall be responsible for violations or damage caused by their guest.

3. In the absence of a Resident, guests are permitted to occupy a Resident’s unit for a maximum of two (2) weeks (see Declaration page 17, Section 7, sub-section 7.21) and the Office must be advised.  Please inform your neighbors as well.

Moving

1. Contact the Office to schedule a move-in, move-out, or move within the building.  Schedule moves as far in advance as possible.

2. With prior notification, moves are permitted every day, during the hours of 8:00 am to 10:00 pm.
3. Moving into a multi-family building requires care to prevent damage to the property.  
4. Residents are responsible, and shall oversee all aspects of the move. Security of garage doors and doors to elevator must be attended during the move. 

5. On the day of a scheduled move, building personnel will install elevator protective pads.

6. The Office will advise movers that common areas will be inspected before and after the move.   The movers will be accountable for any damage to these areas.

7. Blocking electronic eyes or holding the elevator door open for an extended period will damage the elevator.  To hold the elevator on a floor, always use the “Door Hold” button.

8. Grocery carts and dollies are available to Residents, and are located near the garage elevator vestibules.  Promptly return after use.

9. Boxes and moving materials must either be removed from the property or placed in the appropriate container in the garage.  All cardboard boxes MUST BE FLATTENED and disposed of in the garage trash room in the container for recyclables.

Noise and Disturbances
1. Residents are responsible for the actions of their Guest, Guest’s pets, and agents to assure they do not disturb other Residents.  Violations will be reported to the Office who will pass it on to the Board for action, if necessary.

2. Noxious or offensive activities that may be or become an annoyance to other Residents are not permitted in units or common areas.  Residents shall not create nor allow noise that may disturb others.

Notices
1. Official notices are distributed to Residents using the individual cubby boxes.  For Residents who are out of town for extended period the notices are mailed.

2. The official location for notices of the Association is the Business Center.  Notices of activities may also be posted on the bulletin Board near the mailboxes.

3. Residents may post personal notices, items for sale, etc on the small Board in the Business Center. Limit posting time to thirty (30) days. Such notices must contain Resident’s name and date of posting.

4. The large bulletin Board in the business Office is strictly for MRC affairs and business.

5. Political and religious material shall not be distributed or posted in the building or grounds without prior approval of Administrator.

Parking Garage and Surface Parking

Parking spaces are considered common elements, owned by the association and assigned to residents by the Board.  

1. Garage stalls are assigned to specific units.  No Owner/Resident may have more than two spaces.  Additional spaces may be leased from another Owner/Resident.  PMA must receive notice of arrangement.  Parking in another Owner/Resident’s stall without permission may result in vehicle removal at vehicle Owner’s expense.

2. If a Owner/Resident does not wish to use the assigned stall, the Owner/Resident may lease it to another Owner/Resident.  Rental, or use, of parking stalls to/by anyone other than a Owner/Resident of the MRC requires Board approval.  If Owners/Residents want to “swap” parking space, they are encouraged to work that out and then present it to the PMA who will then ask the Board to approve the exchange they’ve agreed to.
3. No vehicle should be left unattended by the garage elevator lobbies.
4. No vehicle should be left running once parked in any area of the garage.

5. Surface parking is available for MRC guests.

6. Owners/Residents are responsible for informing their guests or service and delivery personnel of parking regulations.  Vehicles not owned by Owners/Residents that are in spaces not allocated to Owners/Residents will have to be moved or towed. Vehicles owned by relatives of Owners/Residents MUST be parked in a space allocated to the relative or Owner/Resident.
7. The use of floor tire bumpers is permitted. They must be removed from the floor on garage floor cleaning days.  
8. Garage Storage shall be limited to the following unless approved by the Board:  A. Vehicles (motorized and licensed). B. Storage lockers similar to existing. C. Temporary Storage of items, e.g. grocery carts, walkers, wheelchairs, scooters and powered chairs
9. Driving speed shall not exceed 15 MPH through parking lots nor 5 mph in garage.

10. As a matter of safety, turn headlights on when driving in the garage.

11. Changing oil or mechanical repairs are not permitted anywhere on the property.

12. Vehicles must not negatively affect the property.  Damaged, non-operating, or unsightly vehicles may not be stored on the property.  Damage to asphalt or concrete caused by leaking oil, transmission fluid or antifreeze, etc., will be repaired at the Resident’s expense.

13. Vehicles must be in operating condition.  In case of an emergency or maintenance, the Administrator must know the NAME OF A DESIGNATED INDIVIDUAL WITH A KEY TO REMOVE A VEHICLE. If necessary, vehicles will be removed at the Resident’s expense.

14. During snow months, Residents and guests, are responsible for moving vehicles in a timely manner to accommodate snow removal equipment.

15. The Office may have vehicles parked in an unauthorized place towed without notice.  Vehicles will be impounded and stored by an authorized towing service.
16. Handicap parking spaces of people selling their units due to deaths, moving to another location, etc., will go to those who qualify and are on the handicap waiting list. The seller assigned a handicap space will give up that space should the new Owner/Resident not qualify for a handicap space.  Vehicles without handicapped certificates or licenses that are parked in handicapped spaces will have to be moved or towed.

17. When the Board receives a request for reasonable accommodation for a handicapped spot, it should do whatever it can to grant that request if it does not adversely impact the finances of the association as a whole.  If there are handicapped spaces with no cars parked in them, the Owners/Residents who have been assigned those spaces will be asked to either use the space, showing appropriate certificates or plates, or allow the space to be reassigned to someone who qualifies for it.

Pets

1.  Owners/Residents are permitted to have domestic pets such as dogs, cats, birds, or fish.

2. Owners/Residents are permitted to have only one dog or two cats. 

3. Residents must complete a pet request form and receive written approval from the Administrator prior to bringing a dog or cat into the MRC. Refer to selling section, Page 15, for further info.

4. A dog or cat must not exceed 20 pounds at full maturity. Residents must provide a veterinarian’s certificate of weight and confirmation of vaccinations.  If a dog or cat exceeds 20 pounds, the pet privilege may be revoked and it must be removed from the property within seven (7) days.

5. Pets must be carried or contained in a carrier in all common areas of the building, including the lobby, corridors, stairwells, elevators, and the garage. Pets are not allowed in eating areas (Ridge Room and Kitchen) or in the Fitness Center. 

6. Pets are subject to City of Medina Pet Ordinances and shall be registered and inoculated as required by law.

7. Pet Owners are required to immediately remove excrement from the grounds and dispose of it in sealed plastic bags.  Bags must be deposited directly into trash containers located in the garage and not thrown down trash chutes.  Kitty litter must be disposed of in the same way.

8. Unattended pets shall not be kept or restrained on balconies or common areas.

9. A pet must be maintained in a clean condition and not permitted to habitually bark, cry, or behave as to annoy or endanger the safety of other Residents, or become a nuisance.

10. Pet Owners are responsible for any damage to property or grounds caused by their pets, including sod and shrubbery replacement.

11. This pet policy also applies to a guest pet.  Residents must inform Owners of a guest pet about MRC rules that would apply to guest pets.

12. Residents who keep a pet in their units assume all liability for actions by the pet.  Pet Owners expressly indemnify and hold harmless MRC and/or any Management Company against any loss or liability arising from a pet.

13. Residents should report violations of the Pet Policy to the Office, who will refer it to the Board who at their discretion may prohibit the continuance of a pet privilege.  Upon revocation of a pet privilege, the Resident must remove the pet from the property within seven (7) days.

14. MRC will abide by all federal and state laws in regard to service and companion animals.

Refuse Disposal and Recycling

1. Trash chutes are located on every floor.  All refuse must be placed in tied or sealed garbage bags, not plastic grocery bags, or paper bags, before placing in the chute.  Make sure nothing spills on carpeting or floors as you bring refuse to the trash chute.

2. Trash Rooms are located in the garage.  In the Trash Rooms there are large dumpsters for trash and for recyclables.  Cardboard boxes must be taken to Trash Rooms and BROKEN DOWN before placing them into the designated container.  Bulky trash items that may plug the chute must be taken to the garage Trash Rooms and placed in the appropriate container.

3. The Recycling Center is located in the garage trash room.  There are recycle containers clearly marked.  Recycling items include paper, cardboard, plastic bottles, glass bottles, and cans. Separate containers are furnished for recyclable batteries, CFL bulbs, and plastic bags.  Please rinse all bottles and cans before recycling.

4. Furniture, mattresses, electronic equipment and large items, etc., will not be taken by the regular trash collector and must be removed from the property at the Resident’s expense.  Please contact the Office to arrange for pick-up and pricing.
5. Refuse or other items should never be left in corridors or in trash chute rooms.

6. No live Christmas trees, wreaths, swags, etc., or other Christmas greenery will be allowed inside our building.

7. Residents are responsible for appropriately disposing of all toxic waste materials such as paint, solvent, etc.  These items must be dropped off at the Hennepin County Recycling Center.

8. Do not drop any hot materials, such as ashes from cigarettes, down the chute until they are completely out and placed in a trash bag.

Right of Access

1. The Association has the right of access to units for routine furnace filter changes, smoke/CO detector battery changes and in the event of an emergency.
2. If possible, Residents will be notified in advance if it is necessary to enter your unit.  If you are not home, a notice will be left on your kitchen counter indicating the service performed or reason for entry.  In the event of an emergency, entry will be immediate.

Rules of Common Area

1. Smoking is prohibited in all common areas including lobbies, corridors, stairwells, community rooms, elevators, garages, public bathrooms, Guest Suites, and storage areas.

2. Residents shall not conduct any activity nor maintain any item on common property that is unlawful, hazardous, or may result in a rate increase or cancellation of any Association insurance policy.

3. Tampering with any common area electrical, mechanical or plumbing equipment, or TV cable, is prohibited.

4. Accidental or intentional damage to the building, equipment, furniture, or facilities caused by a Resident, guest, or agent during a Resident’s private party shall be repaired or replaced at the Resident’s expense.  Additional cleaning services required due to actions of a Resident, guest or agent will be at the Resident’s expense.

Rules for Specific Common Areas

Business Center

Equipment in the Business Center is available for use by the Residents and guests. All supplies in the Business Center are to be used in the center only and are not to be removed from the center for personal use. If for personal use, making more than 10 copies must be done in the On-site Office for a fee, no fee if it is for MRC. Guests under 18 and guests are not permitted to use the computer system unless accompanied by a Resident.
Conference Room

1. Residents may reserve this room for organized activities. To do so, please contact the Office.

Creative Arts

1. Residents may reserve this room for organized activities. To do so, please contact the Office.

2. Equipment and supplies in the Creative Arts Room are available to all Residents.

3. Limited space is available for storage; therefore most craftwork must be stored in Resident units.

4. Donations of equipment and supplies are welcome.  Please refer to the Donations Section in this guide.

Fitness Center 

1. All Residents and guests are required to sign a waiver.  You can get a waiver in the Office or in the Fitness Center.

2. MRC is not responsible for any damages or injuries sustained by a Resident or guest who uses this equipment.

3. Use of exercise equipment is at your own risk.  Consult your physician before using any equipment.  Read and observe all instructions. 

4. Guests under 18 years old must be accompanied by a Resident or responsible adult to use the Fitness Center.

5. Personal radios, CD, and tape players are permitted in the Fitness Center if you are using them with earphones.

6. Pets are not permitted in the Fitness Center.

7. There is a phone located in the Fitness Center to use when needed. Please dial 911 if emergency help is needed.

Players Club

1. Guests are not permitted to use the Players Club unless accompanied by a Resident.

2. Residents may reserve this room for organized activities by contacting the Office.

3. Guests must be at least ten (10) years of age to use the pool table and must be accompanied by a Resident
Garden Center/Solarium

1. Residents may reserve this room for organized gardening activities by contacting the Office.

2. Repotting, wintering of plants and greenhouse facilities are available for Resident use.  After use, please clean up the work area when your project is complete. 

3. Plants brought to the Garden Center/Solarium must be healthy and free of insect infestation to prevent harming other plants in the room. The Garden Committee reserves the right to refuse to handle or to dispose of plants that they consider dangerous to other vegetation.

Library

1. Residents may borrow books, VCR tapes, CDs, DVDs and magazines from the Library to enjoy at their leisure.  Borrowed items are to be returned in a reasonable time. 

2. Donations of books, magazines, VCR tapes, CDs, DVDs and magazines are welcome.  Please refer to the Donations Section (Page 3) in this Guide.

Workshop

1. MRC is not responsible for any damages or injuries sustained by a Resident who uses equipment in the workshop.

2. Use of the Workshop is at your own risk.  Consult your physician before using any equipment.  Read and observe all posted instructions.

3. Only Residents of the Workshop Committee are issued keys after signing waivers.  If any Resident wants access for a specific task, contact the Chairpersons of the Workshop Committee.

4. Because of liability concerns, only Residents are allowed to use equipment.

5. Use the phone to dial 911 to call emergency help. 

Reservation Policies

Ridge Room
1. Reservations may be made by a Resident of the Association or by the Office on behalf of an authorized group on a first come/first serve basis.

2. First priority for reservations will be the regular activities of the Association as listed on the Master Calendar inside the Reservation Book.  Reservations for regular activities do not include the following Holidays:  Easter, Thanksgiving, Hanukkah, Christmas Eve, or Christmas Day, and New Year’s Day, or New Year’s Eve.

3. Please see the bulletin Board in the kitchen in the Ridge Room for updated polices

4. Residents are responsible for any damages caused by them or their guests.

Guest Suites

1. Reservations may be made by a Resident of the Association or by the Office on behalf of an authorized person.

2. A reservation is made at the Office.  Payment, by check only, is required in advance for the entire stay. The reservation must be made with the Office. The maximum stay is seven (7) consecutive nights. A Resident may request an extension if the suite is available.

3. Guests may check in after 3 p.m.  Guests must register and obtain keys at the Administrator’s Office.  If the Office is not staffed at the time of the guest’s arrival, the host Resident may complete the registration and must obtain the Guest Suite key and entry fob in advance.  A roll away bed is available for rental in a guest suite or in a Resident’s unit. The daily rental fees are available in the Office.
4. Cancellations must be received forty-eight (48) hours prior to the reservation or advance payment cannot be refunded.

5. Priority for reservations will be the first Resident to reserve and pay for a Guest Suite except for Thanksgiving weekend and two days before and after these holidays:  Easter Sunday, Christmas Day and New Year’s Day.

6. Because of the possibility of multiple requests for use of the Guest Suites on holidays, reservations will be taken until two months (2) prior to the holiday.  In case of multiple requests a drawing will take place in the Office
7. If the Resident who wins the drawing decides not to use the reserved time, the Administrator will contact other Residents who requested a reservation.  They will be contacted in order of the date their reservation request was submitted.

Guest Suite Information

1. Each Guest Suite has a queen size bed.  A roll away bed is available for a fee.  Cribs, playpens and other equipment are not available from MRC.  Please do not leave Guests unattended.

2. Price is subject to change at any time by the Board of Directors.

3. Telephones are for local calls only.  The phone is blocked for long-distance use unless guests have a calling card that uses an 800 number.

4. Maid service is not provided.  Towels and linens are furnished by MRC and will be laundered by staff at the conclusion of your stay.

5. Guests are welcome to use the amenities and facilities of MRC.  Residents are responsible for informing guests of policies for use of Common Areas.

6. Pets are not allowed in the Guest Suites.

7. All Common Areas and Guest Suites are smoke-free.

8. In case of a fire alarm, it is recommended that guests remain in the suite until fire personnel instruct them to leave.

9. Checkout time is 11 a.m.  Please lock the door and return the room key and entry fob to the Office.  If the Office is not staffed, room key and entry fob must be left with the host Resident.

Unit Rules of Occupancy

1. Crime free multi-housing:

a. A Resident, any Residents of the Resident’s household, or a guest or other person under the Resident’s control, shall not engage in any illegal activity including, but not limited to, drug-related illegal activity, anywhere at MRC.  “Drug-related illegal activity” means the illegal manufacture, sale, distribution, purchase, or use of , or possession with intent to manufacture, sell, distribute, or use, a controlled substance (as defined in Section 1.02 of the federal controlled substance Act [21 U.S.C. 802])

b. A Resident, any Resident of the Resident’s household, or a guest or other person under the Resident’s control, shall not permit a unit, garage, storage area(s), or any other part of the common areas to be used for, or to facilitate, illegal activity, including, but not limited to, drug-related illegal activity, regardless of whether or not the individual engaging in such activity is a Resident of the household.

c. A Resident, any Resident of the Resident’s household, or a guest or other person under the Resident’s control, shall not engage in the manufacture, sale, or distribution of illegal drugs in any unit or in any portion of the common areas or limited common elements.

d. A Resident, any Resident of the Resident’s household, or a guest or other person under the Resident’s control, shall not engage in acts of violence or threats of violence, including but not limited to the unlawful discharge of firearms, prostitution, criminal street gang activity, intimidation, or any other illegal act, that jeopardizes the health, safety, or welfare of any other Resident, any Resident of another Resident’s household, or any guest or visitor of another Resident.
The Association maintains a policy of zero tolerance for any of the activities described above.  If the Resident is a renter, the Owner of the unit must terminate the Resident’s lease and evict the Resident.

Any violation of the above policy by any person residing in or visiting a unit (under a lease or otherwise) shall be a violation by the Owner of the unit.  Notwithstanding anything to the contrary in these rules, the initial fine to be imposed by the Association for a violation of this policy shall be $2,500.00, and the fine for any subsequent violation shall be $5,000.00 for each such subsequent violation.

2. Unit occupancy shall not exceed two people per bedroom.
3. Residents, their immediate families, sub-tenants, and guests shall use units only for single-family Residential purposes.

4. Residents shall not conduct any activity nor maintain any item within their unit, which is unlawful, hazardous, or may result in a rate increase or cancellation of Association insurance.

5. Residents are responsible for damage to units due to their actions, negligence, or failure to maintain.

6. Residents must never place anything into drains or toilets that will cause a blockage or overflow.  Facial tissue, paper towels, dental floss, feminine hygiene articles, diapers, cotton swabs or balls, etc., must never be flushed down toilets.

7. Improvements or alterations within units that impair the structural integrity, mechanical systems or lessen the support of any portion of the building are prohibited.

8. Residents shall not operate machines, appliances, accessories, and equipment that could cause unreasonable disturbance to other Residents, or overload the circuits.

Sale or Transfer of Property/Disclosure Deposit
1. The Association must be informed any time a unit is offered for sale.  The Association must also be informed of any other transfer of title, such as the transfer of title to the family of a Resident.

2. The Act (Minnesota Statures Chapter 515B, known as the Minnesota Common Interest Ownership Act) requires that the seller of a unit provide the prospective buyer of the unit with a Resale Disclosure Certificate, along with a complete set of the governing documents and the Association’s Articles of Incorporation.  The Association will provide that Certificate to the seller upon advance request, and upon payment of required document preparation fee (“disclosure fee”).

3. In addition to the disclosure fee, a deposit shall be collected.
a. Refund of fee following a sale: The deposit shall be refunded after the sale of the unit is closed and the following is received by Association
· A copy of the warranty deed or the contract for deed,
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The Certificate of Real Estate Value (CRV) as filed with the Assessor, and 

· The Disclosure Certificate Receipt signed by the buyer acknowledging that the buyer received the disclosure certificate and package.

b. Any repairs to the unit identified as needing correction in the Disclosure Certificate are corrected and re-inspected.

c. Any amounts owned by the seller are paid either prior to, or at, the closing.  Any amounts owned by the seller that are not paid either prior to, or at, the closing shall be deducted from the deposit.  The cost of any damage caused by the seller when moving out, which is in excess of the move-out shall also be deducted from the deposit.

If all of the above information has not been received from the seller within thirty (30) days of the date of the closing, half of the deposit shall be forfeited.

d. Refund of fee before a sale: The deposit shall be refunded in full before the sale of the unit upon the provision of a written, signed statement by the unit Owner to the effect that the Owner has withdrawn his/her unit from the market (including cancellation of the MLS listing) and is no longer attempting to sell it.  A new fee and new deposit shall be paid if the unit Owner subsequently puts his/her unit back on the market.

e. Before a Disclosure Certificate can be issued, the Association must inspect the unit.  In addition, an inspection must be made by the electrician, which is to include an inspection of any electrical changes made by the Owner, and an inspection and servicing of the unit breaker panel

f. No sale-related information will be provided by the Association to any party involved in the sale of a unit until the seller has requested and paid for a disclosure certificate.

g. A disclosure certificate will not be issued until all amounts owned by the current Owner to the Association have been paid.

h. Disclosure Certificates will be void 90 days after their date of issue.  If an Owner is still attempting to sell his/her unit, a new Disclosure Certificate will be issued at no additional cost.

i. No signs advertising a unit for sale or lease will be permitted anywhere on MRC property that is in view from the exterior of the building or from any other portion of the common areas.  However, a “For Sale” sign may be posted on the grounds during a scheduled Open House for that unit.
j. When a unit is open for an “Open House” or is being shown for sale or lease, prospective buyers or renters must be escorted to and from the unit (through the common areas in the building) by the Owner or the Owner’s Real Estate Agent.

k. All lockboxes must be identified with the unit number and allowed only for the purpose of resale (not for rentals or storage of a spare key).  Lockboxes are to be placed in an area as designated by the Office and are not allowed on any other part of the common areas.

l. Each Owner is required to provide the Association with the following information concerning the Residents of that Owner’s unit (whether Owner-occupied or rented):

i. Names of all Residents, including Guest.
ii. Home and work telephone numbers (Residents may specify work number as emergency use only).

iii. Name, address, and telephone number of a person to contact in case of any emergency.

m. All Residents must register their vehicle(s) with the Association Office.

Storage Rooms

1. Storage Rooms are assigned to units.  They are not available for use by others unless authorized in writing by the Resident.

2. Storing flammable, combustible, caustic, pungent, perishable, or other dangerous materials is prohibited.

3. Storage Rooms are not to be used as work areas; therefore the use of appliances or power tools in storage rooms is prohibited.

4. Secure your storage room at all times.  The Association assumes no responsibility for items in storage rooms. 

5. The storage room that was assigned to the unit will automatically go to the new Owner.  Additional storage room(s) purchased by a Resident will go to the new Owner as part of the unit sale.
Leasing 

1. Residents must notify the Office of their intent to lease.  Renters leasing must be 55 years or older to qualify.

2. At no time will the association allow leasing more than 10 units. 

3. “For Rent or Lease signs" shall not be placed anywhere on the property.

4. Units may not be leased for less than one (1) year unless approved by the Board of Directors. Should the lease be terminated early, the Resident cannot lease for less than one year. 

5. Prior to lease execution, MRC will provide to the Resident, or the Resident’s agent, a copy of the Resident Selection Criteria. This document must be followed when the Resident is selecting renters (Note- the final paragraph, which begins with the word DENIAL, does not apply to renters). Prior to occupancy the Resident will provide MRC with completed and signed copies of the Rental Unit Registration Form, Condo Association Addendum, and the Lease Addendum for Crime-Free/Drug-Free Housing. These completed and signed documents provide evidence that the renters have received all the necessary information about living requirements of this association.

6. The renters are required to stop in the MRC Office prior to moving in to complete an HOPA affidavit which is required by federal law under the Fair Housing Act passed in 1995.  A copy of their driver’s license is also required.

7. Even with an approved leasing agreement, Residents remain fully responsible for the timely payment of Monthly fees, Fines, Real Estate Taxes and any Assessments.

8. When Residents lease or renew a lease, MRC recommends that the renter contact their insurance agent and discuss a Renters Insurance Policy. It also recommends that the Resident maintain a Homeowner policy, form (HO6).

9. When units are leased, rights to use facilities and amenities are assigned to the renter and no longer available to Resident. 

10. MRC requires a regular interior inspection 2 times per year by Resident or their managing agent.

11. Residents are responsible for renter compliance with the Association Documents and Resident Guide. MRC will document any renter violations to renter and provide a copy to the Resident.

12. Service requests from a renter, unless of an emergency nature, shall be directed only to the Owner or the Owner’s managing agent of record. The Association has no responsibility to respond to Resident request(s).

13. The MRC Board of Directors may grant exceptions to leasing provisions.

Enforcement Policy

The Board of Directors has a fiduciary responsibility to preserve the common scheme of the Association.  This includes enforcement of the restrictions, preservation of architectural integrity and maintenance of the property.  Medina Ridge is committed to the uniform, consistent, and timely enforcement of all Association Documents. 

Safety and Well-Being Policy

Medina Ridge Condominiums, hereinafter referred to as “the Association,” hereby establishes this policy with regard to the safety and well being of its Residents and to establish safety and well-being criteria in the Association’s project, which criteria are to be applied uniformly to the entire Association.

MRC is an independent living condominium facility for persons 55 years of age and older.  MRC does not have medical facilities nor does it provide medical, housekeeping, or home health care services.  A Resident shall remain mentally and physically capable of independent living and have the ability, individually or with the assistance of family or professionals to maintain both their person and residence which will not endanger in any way other Residents in their unit, or the entire building.  The Resident is responsible for the cost of all personal services.  MRC is not an assisted living facility.

Residents that need assistance can find help through many agencies located in Hennepin County.  If a Resident needs accommodation for a disability, the MRC association must receive a request for the accommodation by, or on behalf of that person.  There must be an identifiable relationship between the requested accommodation and the person’s disability.  The requested accommodation must be necessary for the disabled person to use and enjoy the property (as opposed to being merely convenient).  The accommodation must not impose an undue financial or administrative burden on the MRC association.  Failure to comply with all the rules of the association, meaning any action or conduct that violates any of the rules, may result in fines or other appropriate enforcement action.

***MRC complies fully with the Minnesota Human Rights Act.
Complaints

1. Owners/Residents should attempt to resolve disputes amicably between themselves.

2. Infraction of the Bylaws, Rules and Regulations should be reported to the PMA.

3. Unresolved complaints between Owners/Residents or between Owners/Residents and the Association should be documented in writing and submitted to the Office.  Within thirty (30) days of receipt of the document the PMA, after consulting with the Board of Directors, will provide a substantive response.

4. In the event this response is not acceptable to the affected Owner/Resident, the Board is empowered to select, at the Owner’s/Resident’s cost, a dispute resolution firm (an arbitrator or mediator) to hear and resolve the problem.  In addition, the Board may seek legal advice at Resident’s expense.

Violations and Fines

1. The Association may levy a reasonable fine against an Owner for failure of an Owner, renter, guest, or agent to comply with any provisions of the Governing Documents of the Association. 

2. The PMA, after conferring with the Board of Directors, will send the Owner written notice detailing the violation and fine.  The notice will request voluntary compliance within five (5) business days.

3. When a violation is not corrected within five (5) business days and no informal hearing has been requested a fine of $75.00 will take effect on the sixth (6) day and may be increased $25.00 each month and continue thereafter until the violation is corrected.

4. An informal hearing may be requested in writing to the PMA within the five (5) business day period.  The date of the hearing will be set by the Board of Directors.

Hearings

1. Hearings are held before the scheduled start of a Regular Board meeting or by a Special meeting that falls at least ten (10) days after notice.

2. After the hearing, the Board will take one of the following actions:

a. uphold the violation and levy a fine of $75.00 commencing on the sixth (6) day and may be increased by $25 each month as determined by the Board.

b. uphold the violation but lower or waive the fine in response to the Resident’s promise of immediate compliance.

c. dismiss the violation and fine.

d. refer the matter to a dispute resolution firm (arbitrator or mediator).

Property Management
Board of Directors

1. Medina Ridge Condominiums is a democratic society.  Monthly Fees may be compared to the taxes of a municipality.  The ability of the Board of Directors and Association to develop and modify rules and regulations is similar to a municipality passing and amending ordinances.  Your Association also possesses the authority to act as an enforcement body to fine Residents and enforce, if necessary by court action, the rules and regulations that govern.

2. The Board of Directors has a fiduciary responsibility to carry out the duties and responsibilities of the Association.  Its authority is comprehensive and includes all the powers and duties numerated in the Association Governing Documents and Minnesota Statutes Chapter 515B.1-101 through 515B.4-118 (Minnesota Common Interest Ownership Act).  An individual Resident of the Association Board has no authority to act for the Board simply by virtue of being a Board Member.

Committees
1. To assist the Board of Directors and Officers in accomplishing their fiduciary responsibilities, Membership advisory committees may be used to analyze problems, review facts, gather information, provide alternatives and submit conclusions as recommendations to the Board of Directors.

2. The Board may also create ad hoc committees to accomplish a specific purpose.  An example would be a Legal Dispute Committee to aid in resolving a specific legal problem.  Ad hoc committees are dissolved when their purpose is accomplished.  The Board President may ask volunteers to serve on these committees.                    

3. Committees that transact Association business should keep and file minutes and report to the Board from time to time with their recommendations.
4. As with meetings of the Board of Directors, scheduled committee meetings are open to the Residents, unless specifically exempted by the Board of Directors of the Association under reasons permitted in Minnesota Statute Chapter 515B.3-103 (see page 22 under Resident Participation, #1, paragraphs a, b and c.).

Courtesy

1. On your behalf, Board Members have the fiduciary responsibility of directing a non-profit corporation with assets greater than $20 million and an approximate annual operating budget in excess of $550,000.  Board Members are bonded and serve without compensation, assume many responsibilities and dedicate considerable time and effort to the administration of your Association.  They are not managers, maintenance, or cleaning personnel, but Residents who have volunteered their time and expertise for the betterment of Medina Ridge Condominiums.

2. Please respect and show consideration for the privacy of Board Members.  Limit discussion of Association affairs to Agenda Planning and Regular Board Meetings.

3. Problems, complaints, and concerns should always be directed to the PMA.  See Complaints on page 17.

4. The PMA will handle all routine Association business in accordance with Board-established policies and procedures, and inform Board of issues or concerns which may require Board action.

Directors and Officers

1. At the first Annual Meeting, seven (7) Owners were elected to the Board of Directors.  Terms are staggered to provide continuity: term of Office of two Directors was fixed for three (3) years, term of Office of two Directors was fixed for two (2) years and term of Office of three Directors was fixed at one (1) year.  At the expiration of the term of Office of each respective director, his/her successor shall be elected to serve a term of three (3) years.  At the expiration of their term on the Board of Directors, Directors may be candidates for reelection.

2. A vacancy on the Board due to resignation, or death or some other involuntary event which renders a director physically or mentally unable to serve, shall be filled by a person elected within thirty (30) days following the occurrence of the vacancy by a vote of the Owners at a special meeting of the Owners called for such purpose.  That person shall serve out the term vacated.  Resignations need to be submitted in writing to the secretary and approved by the Board to become effective.

3. At the Organization Orientation Meeting, held within ten (10) days of the election, the Directors will elect Officers to serve at the pleasure of the Board of Directors for one (1) year.  Officers of the Association will include a President, one or more Vice Presidents, a Secretary, and a Treasurer.  The Directors may appoint other Officers, as in their judgment, may be necessary.  Officer duties and responsibilities are further detailed in the Bylaws of the Association.

Elections

Elections for positions on the Board of Directors will be held at the Annual Meeting.  The current President presides over the Annual Meeting.  The Term-of-Office for newly elected Residents to the Board shall begin on the first regularly scheduled Organizational Orientation Meeting, where Officers are selected. The terms of outgoing Directors end when the new Board holds its first meeting. 

Eligibility

1. The wealth of experience and knowledge within the Owners, along with guidance provided by the PMA and/or a Management Company will make serving on the Board of Directors a rewarding experience.  Previous Board experience is not necessary in order to serve on the Board.

2. Eligibility for candidacy to serve on the Board of Directors requires candidates must be Owner Residents at Medina Ridge.

Nominations


To encourage participation in the governing process of Medina Ridge Condominiums and to provide equal access to the entire Association, two options have been established to nominate candidates to the Board of Directors. They include (1) nomination by committee or (2) nomination by the Association.  Desirable characteristics for candidates include wisdom, integrity, good judgment, willingness to commit time and talent for the betterment of the Association.

Nominating Committee
1. Board to select a three (3)-person committee.

2. This committee appoints one (1) of the three (3) as Chair.

3. Start planning and asking for candidates to run for Board six months before election time

4. Send out to Owners in July request for names of those they feel are qualified and would consider running

5. Assign the candidate’s names between the committee members equally.  The committee member should approach by phone or in person, each candidate on his or her list to determine whether, or not there is interest in running.

6. Furnish in writing to the PMA the names of those willing to run.  These names must be posted 20 days prior to the election date.  Confirm in writing the names of those that decline to run.

7. PMA advises Board of the names of the Owners running 25 days before Election Day.

8. PMA files all results of the contacts made by the committee for future reference.
Owners

1. At least thirty (30) days prior to the election, nomination forms will be provided to the Owners.  To nominate an Owner/Resident, you must complete the form and return it to the PMA’s Office at a stated date at least twenty (20) days prior to the Annual Meeting.

2. Persons nominated must notify the PMA of their willingness to accept or reject the nomination within ten (10) days of the election or their names will be removed from candidacy.  The names, photos, and resumes of candidates will be posted on the bulletin Boards.  Resume forms will be provided to nominees.
Floor

     There will be no floor nominations for the Board of Directors at the Annual Meeting. 

Voting

1. Election judges who are not candidates will be appointed by the Board of Directors to count votes and tally results.

2. Voting will be by secret ballot to ensure the privacy of all votes. Each unit will receive only one ballot distributed at the Annual Meeting.

3. Absentee Ballots are available from the PMA’s Office and must be received at least one (1) day prior to Election Day.

4. The Board of Directors will post the names(s) of the newly elected Board Member(s) within two (2) days after the election.

Meetings of the Board of Directors

Resident Participation

1. Board Meetings, with a quorum of Board Members present, are open to all Owners/Residents, except for reasons as permitted in Minnesota Statute Chapter 515B.3-103.  Meetings may be closed to discuss the following:

a. personnel matters.

b. pending or potential litigation, arbitration or other potentially adversarial proceedings, between unit Owners, between the Board or association and unit Owners, or other matters in which any unit Owner may have an adversarial interest, if the Board determines that closing the meeting is necessary to discuss strategy or to otherwise protect the position of the Board or association or the privacy of a unit Owner or occupant of a unit; or

c. criminal activity arising within the common interest community if the Board determines that closing the meeting is necessary to protect the privacy of the victim or that opening the meeting would jeopardize investigation of the activity.

2. For agenda consideration, an Owner should submit requests or suggestions, in writing, to the Board of Directors at least five (5) business days prior to setting the agenda.  

a. Owners are encouraged to participate and they have the right to speak at regular Board Meetings.  To conduct Association business effectively and respond to specific Owner concerns in a timely manner, the Association has adopted the following rules governing the frequency, duration and manner of Resident’s statements:

b. Robert’s Rules of Order, latest edition, shall govern the conduct of the Association meeting when not in conflict with the Declaration, Articles of Incorporation, Bylaws, or Minnesota Statutes.  

c. An Owner wishing to speak must first raise his/her hand and wait to be recognized by the President or Chair.  Once recognized, use the microphone, state your name, unit number, and then proceed with question or statement.

d. An Owner may speak on any issue.

e. The person recognized by the President or Chair is the only person permitted to speak.

f. The President or Chair has the sole authority and responsibility to ensure all Owner participation is within the limits specified.

3. Other items may be part of our meetings as determined by the Board of Directors. 

Regular Board of Director Meetings
Board of Director meetings are usually held at 4 p.m. the first Wednesday of the month in the Ridge Room, although meeting dates and times may occasionally change.  The date, time, and agenda will be posted on the bulletin Boards at least 72 hours prior to each meeting. 

Special Board Meetings

A meeting that requires immediate action by the Board can be held.  It should have an agenda and notice should be posted 72 hours in advance.  Only agenda items may be addressed.   In an emergency the 72-hour notice may be waived.

Quorum

At all meetings of the Board of Directors, a majority of the Directors shall constitute a quorum for the transaction of business.  Directors may participate in a Board meeting by means of remote communication, such as telephone.  Participating in a meeting by that means constitutes presence at the meeting and counts towards the establishment of a quorum. The acts of the majority of the Directors present at a meeting at which a quorum is present shall be the acts of the Board of Directors.

Records

1. One of the most important responsibilities of the Board of Directors is to maintain official records of Medina Ridge Condominiums.  The Treasurer is responsible for financial records and the Secretary maintains all other Association records, as required by law.  Under the supervision of the Secretary and Treasurer, the primary depository of records is the PMA’s Office at Medina Ridge. If a Management Company is retained by Medina Ridge they shall maintain a duplicate set of official records.

2. Most official records are available for inspection or duplication by an Owner or authorized representative during regular Office hours.  There will be a nominal charge for duplication.

3. For the convenience of Residents, copies of the monthly minutes and financial statements are also available for review in the Conference Room.  Please do not remove these records.

4. Official records of the Association are maintained at the following address: Medina Ridge Condominiums, 100 Clydesdale Trail, Suite 100, Medina, MN 55340 in the PMA’s Office.

Financial Information

Budget

1. Medina Ridge Condominiums is budgeted on a calendar fiscal year basis.  The PMA and/or Management Company may make budget recommendations to the Finance Committee and/or Board of Directors before the annual budget is approved.

2. Owners will receive a (30) thirty-day advance notice of new Monthly Fees and Annual Budget, supported by line item details of the Association’s yearly budget.

Summary Financial Report

1. The Finance Committee will submit verbal and written reports to the Board.

2. A monthly Summary Report for Owners will also be posted in the Business Center within 30 days after the end of the applicable month. This report will show actual financial results of operations for the month and cumulative year-to-date. The cumulative will also show total variances from budget. Bank balances will be shown as well.

Financial Review

1. MRC operates on a fiscal year beginning on January 1.  The Board of Directors may change this date.

2. At the close of each fiscal year, the books and records of the Association may be audited or reviewed by a Certified Public Accountant selected by the Board.

3. Property Tax Statements for all units will be mailed by Hennepin County to MRC Owners. Property Taxes should be paid by Owner/Resident and mailed as directed by the Hennepin County Property Tax statement.  The first half of the property tax is due by May 15 and the second half is due October 15 of each calendar year.

Monthly Fees
Medina Ridge operates on a budget requiring prompt receipt of Monthly Fees to pay expenses.  A delinquency places an immediate financial burden on other Owners.  Late Monthly Fees are addressed as follows:

Late Payment Policy

1. Monthly Fees are due on or before the 1st of each month and are considered delinquent thereafter.

2. If a Monthly Fee is not received by the 5th of the month, the Office will send the Owner a reminder.

3. Monthly Fees not received by the 10th of the month are automatically assessed a $25 late fee.

4. Monthly Fees not received by the 10th of the month shall also accrue interest from the first day of delinquency at the rate of prime rate plus 2% per year.

5. If a Monthly Fee is not received by the 20th, including the late fee and interest, the Office will send the Owner another reminder.

6. If a Monthly Fee is not received by the 20th of the month following the first month of delinquency (50) days past due), the Office will send a Pre-Lien Letter to the Owner and notify the Association attorney.

7. If the Monthly Fee is not received within ten (10) days of the Pre-Lien Letter (60 days past due), the Association attorney will proceed with a claim of lien and credit and collection procedures.  All costs, including legal fees and interest, will accrue to the delinquent Owner.

8. Monthly Fees received late will be applied in the following order:  1) interest, 2) late fees, 3) attorney fees, 4) collection costs, 5) past due Monthly Fees.

Payments

1. MRC uses a direct deposit system, whereby all payments are sent directly to the bank and credited to the Association operating account.

2. Monthly Fees are due on or before the first (1st) of each month.   Owners have two ways to make payments: (1) Envelopes will be issued on request.  Payments should be made by check, money order, or bank cashier’s check payable to MRC.  To be timely, payments should be mailed prior to the first (1st) to be received on the third (3rd) working day of the month.  (2) Direct Payment is deducted automatically from your bank account and sent to the Association’s operating account.

Replacement and Operating Reserves
1. The Replacement and Operating Reserves help prevent future special assessments that may place a financial burden on Owners.  This account is for future repair or replacement of major building components. 

2. The annual budget of the Association shall provide from year to year, on a cumulative basis, for adequate reserve funds to cover the replacement and/or maintenance repairs which the Association is obligated to maintain or replace. The annual reserves shall be determined yearly during the Annual Budget Process.       

Insurance

Master Policy

Pursuant to Section 10, sub-paragraph 10.1 of the Declaration, the Association is required to purchase property insurance adequate to cover the building, including, but not limited to, interior walls, interior doors, built-in cabinets and counters, and electrical and plumbing conduits, pipes, and fixtures. The Association is not required to insure carpeting, draperies, wall coverings, fixtures, furniture, furnishings, other personal property, or any fixtures or other items, installed by an Owner, renter, or any other person or entity.

It is the Owner’s responsibility to purchase and maintain adequate insurance for that Owner’s own benefit insuring that Owner’s personal liability, and insuring the floor coverings, wall coverings, and personal property, and any fixtures and other items supplied or installed by the Owner, a previous Owner of the unit (other than the Declarant), or a renter of the unit. It is strongly recommended that Owner obtain and maintain what is commonly known as “loss assessment” insurance coverage to cover any insurance deductible that may be allocated to that Owner or that Owner’s unit by the Association. Owners are also strongly encouraged to consult with their personal insurance agent or broker to determine whether they have adequate and sufficient insurance coverage required by the governing documents and by their own personal situation. 

It is suggested that Owners have proof of insurance to cover any damage to their unit or damage to another unit, or the common areas, for which the loss originated from the Owner’s unit. 

Deductible
1. Deductibles are the amounts the Association and/or Owners are responsible for paying towards an insurable loss prior to insurer payment.  Typically, the larger the deductible the smaller the premium.  In most cases, the insurer requires a minimum deductible as a prerequisite to providing coverage.

2. Owners are responsible for the Association’s deductible when a loss originated from their unit, or is caused by Owner/Resident neglect, misuse or by action or failure to take action resulting in damage to their unit, other units, or common areas of the Association.  Determining Owner responsibility is the sole responsibility of the Board of Directors.  The Association deductible for property coverage is $5,000.

Errors and Omissions

Directors and Officers of MRC are protected by an Errors and Omissions policy.  This coverage is part of the Master Policy.

Owner’s Policy

1. Each Owner is urged to purchase an insurance policy on their unit.  The type of policy designed especially for condominium associations is referred to as an HO6 policy.  This policy provides protection against a wide range of hazards for personal property both at and away from your unit.  It also provides for liability protection against injuries or damage to others arising from the unit itself or personal activities away from the unit.

2. There is a wide range of options to expand basic coverage.  Policies may be purchased from a carrier of your choice.  Premiums vary depending upon choice of options and limits of coverage.

3. In accordance with the Rules and Regulations of the Association, if damage occurred and originated from your unit, actions, inactions, or negligence and resulted in a claim against the Master Policy of the Association, you may be held responsible for the Association’s $5,000 deductible.  It is your responsibility to ensure your insurer will pay for this deductible.  This coverage is referred to as Schedule A, Dwelling. Not all insurance companies offer this coverage.

4. The Association Master Policy covers the building as constructed by the builder, including all fixtures, cabinets, permanently attached carpets.  Advise your agent of the following requirements of your insurance policy:

a. The policy must be an HO6 or Condominium Unit Owner form.

b. The Policy should include at least a limit of $5,000 under “Schedule A, Dwelling” 

c. Confirm with your insurance agent that the policy will pay a deductible that you are responsible for up to $5,000. 

d. Include a provision in your Policy called “Loss Assessment” which will reimburse you for all or a portion of a special assessment levied to meet an insurable, uninsured loss sustained by the Association. 

e. If you have upgraded your interior after construction was completed, be advised that the building master insurance policy does not cover the cost of upgrades. Mention this to your agent to obtain additional coverage.

Renter’s Policy

This policy, referred to as HO-4 (renter’s policy), essentially covers items addressed in the Owner’s policy.  It protects sub-tenants property and liability.  Renters are urged to purchase insurance to cover their personal property.

Owners who lease their unit should also carry an Owner’s Policy.

Owner Meetings

Annual

1. The first Annual Meeting was September 11, 2013.  Thereafter, the Annual Meetings are to be held each succeeding year on a date set by the Board of Directors, which is no later than fifteen (15) days after the anniversary date of the first annual meeting and no earlier than fifteen (15) days prior to the anniversary of the first annual meeting. Owners will be sent or delivered notice no less than twenty one (21) nor more than thirty (30) days in advance.

2. The purpose of this meeting is to (1) deliver the annual report, (2) elect Owners to the Board of Directors, (3) receive Officer and director reports on activities and the financial condition of the Association and (4) give consideration to any other business that may properly come before the meeting.

Special 

Special Meetings may be called by the President upon being directed by a resolution of the Board of Directors or upon a petition signed by twenty-five percent (25%) of the Owners, having been presented to the Secretary.  Owners will be notified not less than seven (7) nor more than thirty (30) days in advance.

The notice of any Special Meeting shall state the time and place of such meeting and the purpose thereof.  No business shall be transacted at a Special Meeting except as stated in the notice unless by consent of four-fifths (80%) of the Owners present.

Quorum

The presence of at least twenty-five percent (25%) of the Owners of the Association shall be required for and shall constitute a quorum for the transaction of business at all Annual and Special Meetings of the Owners. If the number of Owners at a meeting drops below the quorum and the question of a lack of quorum is raised, no business may be transacted thereafter.

Voting

1.  Each unit is allowed only one (1) vote.

2.  In case of absence, an Owner may vote by absentee ballot.

3.  Voting may not be done by proxy.

Management Office
1. The PMA’s Office is located in the main entry lobby by the entry door.

2. The Board has authorized the PMA to set aside certain hours to perform administrative duties without interruption.  The PMA will post available open Office hours when Owners/Residents can call or stop by with any questions or concerns.

3. The Office utilizes a voice-mail system.  This system is activated when the PMA is not immediately available to take your call.  Messages are checked frequently during business hours.  The telephone number is 763-235-2700 and the fax number is 763-235-2701.

PMA

1. The PMA is an employee of the Association Board of Directors.

2. The PMA is responsible for coordinating Resident services, overseeing on-site employees and service providers, implementing policies and procedures established by the Board of Directors, and directing the overall physical/financial operation of the Association.

Amenities, Facilities And Service

Car Wash

The car wash stall is located in the western section of the garage between parking stalls 43 and 44.  This facility is available only to Owners/Residents for washing their personal vehicles.

Please sweep up or hose down sand and debris.  Be sure all water faucets are turned off and water and vacuum hoses are coiled properly. Please clean out vacuum when finished using.  Please roll up hoses and electric cord for the pressure washer.

Carts, Dollies, Sports Lockers and Bicycle Racks
1. Grocery carts and dollies are available for your convenience and short-term use. In the east wing they are located next to the elevator. In the west wing they are located next to stairway E.

2. When you are finished using any of these items, promptly return them to their original location so they will be available to others.

3. Bicycle racks are located in the garage.  Bikes should be secured and insured.  MRC assumes no liability for loss or damage to bicycles or vehicles.

4. See PMA for information on Sports Lockers in garage.

Deliveries

1. When expecting a delivery, inform delivery personnel to call your unit on the directory access system.  The Office will accept small packages and prescriptions on your behalf.  The Office will not accept C.O.D. packages, groceries, or large deliveries.

2. When you have furniture delivered, remember to alert the Office in advance so elevator padding can be installed.  Inform the delivery driver to check in with the Office.  Furniture may be delivered through the entry lobby with the permission of the Office.  Also, plan to be home to receive the scheduled delivery.

Elevators

1. Use the “Door Open” button to hold the elevator for a short duration.  Covering the electronic eyes for an extended period of time will cause damage.  

2. To prevent marring, protective elevator pads must be installed for movers and large deliveries. Contact the PMA to schedule installation and removal.

3. If the elevator malfunctions and you are unable to leave the elevator, use the alarm button to attract attention.  If no one responds to the alarm, follow posted instructions to call emergency services.

Mail

If you are planning to be away for more than a week, make one of the following arrangements for your mail: 

1. Fill out a card at the Post Office to temporarily forward your mail to another address or request your mail be held at the P.O. branch.  If held, you may pick it up or have it delivered upon your return. Restrictions may apply so check with the local post Office.

2. Have another Resident collect your mail.

Caretaker

The Caretaker, an employee of the Association, reports to the PMA and/or the Management Company if one is retained.

Caretaker can provide services to Owners/Residents requiring help.  For routine and non routine requests, see Repair/Replacement policy supplement in back of your Member Guide.  Payment must be made only by check made payable to MRC.

1. Requests for services must be scheduled by calling the Office at (763) 235-2700.  Gratuities are not permitted nor accepted.
2. In an emergency, call the Emergency cell phone at 612-385-0239. Situations qualifying as “emergency” would be water leaks from plumbing, dishwashers, clothes washers, toilet overflows (toilets plugged up should include all toilets within the unit to qualify as an emergency) that might damage a unit or units below.  Other emergencies might include power failures, being locked out of unit, elevator not working, etc.

Newspapers
Subscription newspapers will be delivered to the unit door.  

Notices and General Information
1. Bulletin Boards for the posting of information are located in the Business Center and on the wall in the mail area.  The bulletin Board located in the mail area should be used to convey information for activities occurring within a few weeks.

2. Some bulletin Boards, or areas of Boards, are restricted for the posting of information pertinent to the operation of the Association. Such Boards will be so marked.

3. Each Resident will receive a copy of the Medina Ridge Highlites and a Pictorial Directory of Residents. Owners/Residents can also search the website at www.medinaridge.com for information.

4. Other bulletin Boards, or areas of Boards, not restricted to Association business, may be used to post private notices, items for sale, announcements, etc. All private postings must contain the name of the Owner/Resident, unit numbers and the date of posting. Posting time of private notices is limited to thirty (30) days and the Resident is responsible for removing the notices.

5. Notices of events of a public nature (city, school, church, community, etc.) may be posted on Boards not restricted to Association business. The Owner/Resident must remove these notices after the date for the event has passed.

6. Business advertising material may be posted only in areas so designated.

7. Notices of an editorial or political nature may be posted or distributed in the MRC building only if approved by the PMA.

Security

Door Access System

1. Guests may be admitted only by the Owner/Resident they are going to visit.

2. MRC is equipped with a telephone-activated door-release system with a Resident directory.  Guests should follow the directions that are posted on the phone in order to contact a unit.  The telephone in the unit will ring, provided it is not in use.  When a guest is identified, provide the unit number to the guest, press six (6) on the telephone and the front entry door lock will release.

3. A touch-tone phone is required to activate the door-release system.  If someone is using the phone when a guest arrives, the guest will receive a busy signal and will need to wait for the end of the call.  If there is “Call Waiting”, a beep will notify you another call is waiting or a visitor is trying to contact you.

4. Never provide access to persons you do not expect or recognize or who have not properly identified themselves.  MRC channel sixty one (61) on your TV allows you to view the front door entry.

5. Owners/Residents are responsible for the actions of their guests and service and delivery personnel while they are on the property.

Garage Door and Opener

1. Each unit has been provided with a garage door opener(s).  Sensors will detect when your vehicle has cleared and will automatically close the door.

2. When you enter or leave the garage, make sure no one enters the garage.  This can be accomplished by waiting until the door is closed completely.

3. The garage door is equipped with sensors to stop it from closing when it detects an object in its path. If the garage door malfunctions, notify the Office.

Locks and Keys

1. One FOB per adult residing in the household should have been issued to the unit Owner.  A maximum of 3 FOBs will be allowed per household.  If a FOB is given out by the owner(s) to a non-owner, the non-owner’s contact information must be submitted to the Office.  Replacement FOBs can be purchased through the office provided the replacement FOB does not exceed the maximum number of FOBs allowed per household.  When the new FOB arrives you will need to turn in the old FOB prior to receiving the new FOB.  Additional or replacement keys for your unit/storage room are the responsibility of the unit Owner.
2. Dead bolt locks are installed on unit entry doors and should be used at all times. Your door will not automatically lock when closed.  When leaving, you must use your key to lock the door.  Always use the peephole in your front door before opening.

3. Do not use a key to pull a door open.  If a key breaks off in the lock, it will require a locksmith at your expense.

4. If you give keys to relatives or friends, please inform the PMA of their names, relationships, addresses, and telephone numbers.

5. In the event you are locked out of your unit, contact the Office.  This service is provided only to Owners/Residents.

6. Never have your keys in your hand when entering or leaving an elevator or depositing trash into the chute.  If dropped they will be difficult, if not impossible, to retrieve.

7. There are four (4) “Emergency Exit” doors leading from the lower levels of stairwells A, B, C, and D to the outside. These doors will open from the inside at any time but require a key for re-entry.

8. For security and emergency purposes, the Office must have a key to the entrance of all units. Failure to provide these keys will subject Owner to liability for any costs or damages relating to a forced entry by or at the direction of the Association for emergency purposes.

Safety

1. Owners/Residents provide the best overall security for any community.  Follow and support the Policies and Procedures of the Association.

2. Opening the entrance door for someone you do not know jeopardizes the safety of all Residents.

3. Building entry doors must not be blocked open unless someone is in attendance.


4. Do not let strangers follow you through the entries or garage door and do not provide access to anyone you do not know.

5. For privacy and security, door-to-door soliciting is prohibited.  Except for Association business, Owners/Residents shall not solicit other Owners/Residents.  Owners/Residents are requested to notify the PMA immediately if solicitors are in the building.

6. Keep your entry door locked when you are in or out of your unit.  Never leave or prop doors open.  Always use your peephole before opening your door.

7. Inform neighbors and the PMA of guests occupying your unit in your absence.

8. If you notice any suspicious person or activity, call the PMA and/or 911 immediately.

9. Video cameras at MRC monitor and record activities on the property in the exercise room, front entry door and both garage doors.

10. Notify the PMA’s Office if you plan to be away more than two days.

Your Unit

Appliances

All existing or newly purchased appliances are the property of the Unit Owner (contact the Office for suggested vendor).
Dishwasher

Your unit is equipped with a dishwasher. Carefully read the instruction manual regarding the operation and care of your dishwasher. 

Disposal

1. Your kitchen sink is equipped with a garbage disposal. Always use lots of cold water before, during, and after operating the disposal. The disposal should be used only for food wastes that readily drop through the disposal opening. Do not grind fibrous food such as cornhusks, artichoke leaves, rice, etc., because they may jam the disposal. Also, prevent such items as bones, silverware, glass, bottle caps, string, and pins from entering the disposal. Never pour oil or grease into the disposal because they will clog the drain system. Certain solvents or chemicals may also damage the disposal.

2. If the disposal does not respond after turning on the switch (no noise at all), try pushing the "reset button" located on the underside of the disposal. After pressing the reset button, try turning the disposal on again from the wall switch. If all you hear is a hum, or again, no noise at all, turn off the switch and call a vendor.

3. If the disposal becomes jammed, turn it off immediately. Never put your fingers or any utensils into the disposal while it is operating. If the disposal does not start after removing the object, press the reset button on the bottom of the disposal. If the disposal still does not run, check the circuit breaker. If the circuit breaker has tripped, turn it to “Off” and then to “On”. If the circuit breaker trips again, call a vendor.

4. For self-cleaning, run the disposal after draining the sink or using the dishwasher. To maintain cutting blades, occasionally grind several ice cubes. To control odors, grind a small piece of lemon or lime rind.

Microwave

Your unit is equipped with a microwave. Carefully read and follow the instruction manual regarding operation and care.

Range

1. Most units are equipped with self-cleaning electric ranges. Top burner pans should be cleaned regularly to eliminate the build-up of grease. Ovens should be cleaned when necessary to eliminate burned-on food. When cleaning the oven, never use any sharp instruments. If you have questions about the operation of your range or about its self-cleaning feature, refer to the operating manual.

2. Above your range is a cooking exhaust hood unless the microwave replaces it. Turn the exhaust hood fan on whenever you cook on top of your range, oven, or broiler. If your microwave is mounted above the range, turn its fan on before starting to cook to draw out some odors and grease particles.

Refrigerator

1. Most units are equipped with 21-cubic foot, frost-free refrigerators. To keep them in optimal working condition, wipe up spills as they occur.

2. If your refrigerator is equipped with an icemaker, special precautions must be taken when moving or cleaning behind the refrigerator. Icemakers are connected to the plumbing system by a pipe entering the back of the refrigerator. If you move your refrigerator, make certain a leak has not occurred, because this type of leak may cause extensive damage to your unit and/or the unit below.

Washer and Dryer

1. All units are equipped with a washer and dryer.

2. Never operate your dryer without the filter in place. For efficient operation, clean the filter after every load.

3. Dryer vents should be checked to assure they are not plugged by lint. A plugged or partially plugged vent will greatly extend drying time and may cause the dryer to overheat and present a fire hazard.

Circuit Breakers

1. Each unit has its own circuit breaker panel located next to the entry door inside the unit. Each circuit breaker switch is labeled to indicate which outlets, lights, or appliances it controls.

2. If a circuit breaker switch has been tripped, try to reset it by pushing the switch to the “Off” position and then back to the “On” position. Try to reset the circuit breaker only once. If the switch does not remain in the “On” position, it may indicate a problem on that circuit, which might require the services of an electrician.

3. There are ground fault circuit interrupter (GFCI) circuit breakers in the bathroom, kitchen and on the balcony outlets.  See outlets on Page 37.

4. Each unit has an arc fault circuit interrupter (AFCI).  The device is located in the circuit breaker panel.  This device helps prevent fires in bedrooms by detecting electrical arcs in wiring circuits, lamps, etc.

Counter Tops

1. Most kitchens are furnished with laminate or Wilson Art Solid Surface countertops. The surface of this material is highly impervious and will resist the effects of moisture, grease, most household chemicals, foods, and normal temperatures.

2. To maintain counter tops and prevent them from staining, scratching, melting, cracking or chipping: 1) wipe up spills and stains immediately; 2) avoid slicing foods directly on the counter top surface, use a cutting Board instead 3) use a protective pad, hot plate, or trivet on the counter top under pans taken from the oven, range, warmers or hot plates 4) do not use as a pounding surface 5) do not use the abrasive side of kitchen sponges.

3. Review maintenance and care information provided with counter tops.

Faucets

1. The diffuser screen located on the end of faucets collects sediment and will eventually restrict water-flow. Periodically clean or replace screens.  If you cannot clean or replace these screens periodically, call the Office.

2. Dripping faucets are not only annoying, they waste hundreds of gallons of water a year.  If yours is dripping, please call the Office.

Heating and Air Conditioning

1. Each unit is equipped with a heating and air-conditioning system. This state-of-the-art system is simple to operate and allows individual control of heating and air conditioning.

2. Heating is provided by natural gas and air-conditioning is electric. Gas and electric costs are the unit Owner's responsibility.

3. To make heating and cooling more efficient, while reducing dust in your home, air filters will be changed and systems checked every six (6) months by the staff or on-site workers.

4. If your heating and air-conditioning system malfunctions, contact the Office.

Humidity Control

Using a humidifier during winter months is healthful and also beneficial to your unit and furnishings. If water condenses on your windows and collects on sills, turn the humidifier down as excessive moisture may also damage your unit.

Light Bulbs

See Repair/Replacement Policy Supplement in back of Member Guide.

Outlets

1. If you plug an object into an electrical outlet and it does not function, check to see if a wall switch operates the outlet. Switched outlets are located in the living room and bedrooms and are usually the top plug-in of a duplex outlet.

2. Electrical outlets in bathrooms, on balconies and in kitchens have a special feature called a ground fault circuit interrupter (GFCI). If an electrical appliance drops into water while plugged in, the ground fault interrupter will immediately switch off the power, thereby reducing the danger of an electrical shock. To reset the ground fault interrupter, the reset button on the outlet must be returned to the on position after the appliance has been unplugged.

Sliding Doors and Screens

1. If sliding doors and screens become difficult to move, tracks and/or rollers may be dirty. Cleaning and spraying with a Teflon spray or a silicon lubricant may reduce the problem.

2. When door rollers develop flat spots or wear out, they become very difficult to move and will require     replacement.  Contact the Office.

Telephones

1. Two or more telephone jacks are installed in most units. These jacks are designed to accommodate contemporary phones with modular plugs.

2. It is your responsibility to initiate phone service and have telephones that are compatible with the telephone jacks. In order to operate the lobby door release system, a touch-tone telephone is required.

3. To be assured of telephone service when you move in, make arrangements with your telephone provider several days prior to your move-in date. It is best if you are available when your telephone is installed.

4. Provide the PMA with your telephone number.

Television

1. Basic TV service is provided to each unit through a master contract with the television service.  You will receive basic channels and the cost is included in your Monthly Fee.

2. Additional premium viewing packages are available through the television service.

3. The following procedures and restrictions apply to the installation by an Owner or renter of a satellite dish (or any other reception device that an Owner or renter has the specific right to install under law): 

· Satellite dishes and any such other reception devices may be installed only within a unit or within a limited common area specifically allocated to the unit. 

· Satellite dishes shall be no larger than one meter in diameter.  An Owner shall be responsible for all costs of installing and removing satellite dishes and other reception devices, and shall be liable for all costs incurred by the Association to repair any damages to any portion of Medina Ridge Condominiums caused by the installation of, removal, or keeping of the satellite dish or other reception device. 

· No satellite dish or other reception device shall be attached to the exterior surface of the building. All cabling running from the satellite dish or other reception device into the unit shall be through an aperture that is pre-approved by the Association. 

· All satellite dishes must be professionally installed, a Certificate of Insurance from that installer must be submitted to the Association prior to installation. 

Toilet

1. Toilet overflows may cause considerable damage to your unit and to units below. Therefore, it is very important not to deposit items such as facial tissue, paper towels, dental floss, feminine hygiene articles, diapers, cotton swabs or balls, etc., into the toilet because these items will clog drain pipes

2. Before leaving the bathroom, make sure the water flow stops. In case of a toilet overflow, know the location of toilet shut-off valves. Occasionally operate shut-off valves to prevent corrosion and to maintain them in working condition.

3. The government requires low water volume commodes in new construction. These commodes use half the water of older models and tend to plug easily. To prevent overflows, flush often and keep a plunger handy.

4. Occasionally inspect the flapper valve inside toilets to insure water is not leaking. The sound created by running water, especially at night, may be disturbing to your neighbors.

5. If there is water leakage around the base of a toilet, it indicates the wax or silicone sealing ring may be defective or worn out. Contact a plumber.

Tubs, Showers and Sinks

1. For normal cleaning use warm water and liquid detergents, especially those bathroom cleaners recommended for cleaning fiberglass or tile depending on what material is in your bathroom. Never use abrasive cleaners such as scouring powders or pads, steel wool, or anything else that could scratch or dull the surface.

2. The bathroom sink and counter top are made of cultured marble. For normal cleaning, use a soft sponge or cloth along with a mild soap and water or use a nonabrasive spray cleaner. Do not use abrasive cleaners because they will scratch and dull the surface.

3. If your kitchen sink is stainless steel, it may be returned to its original luster by using a stainless steel cleaner.

Utilities

Monthly Fees pay for the following utilities: common area gas and electric, basic media TV, water and sewer, water softening/heating and rubbish removal.

Utilities not included in the Monthly Fee and to be arranged and paid for by the Owner/Renter include: 1) Electricity (Xcel Energy), (800) 895-4999, 2) Gas (CenterPoint Energy), (612) 372-4727), 3) Television (Premium Viewing Packages), internet or telephone service.  Television media service provider contact information is available at the Office.

Water Shut-offs

1. To prevent damage to your unit and/or units below, stop water leaks as soon as possible. On weekdays, during staff hours, call the PMA. On weekends or holidays, call the emergency number (612)385-0239.

2. There is a hot and cold water shut-off and a shut-off to the dishwasher in the cabinet under the kitchen sink. If the refrigerator has an icemaker installed, the shut-off may be in the same cabinet as the dishwasher, but it also may be located behind the refrigerator. Bathrooms have a hot and cold water shut-off in the vanity under each sink. The toilet water shut-off is located on the wall under the toilet tank.

3. The washing machine hot and cold shut-off valves are located in a recessed area in the wall behind the machine.

While You're Away

Owners are responsible for keeping informed about Association business and making sure their unit is represented. Therefore, when planning to be away for more than two days the following steps should be taken:

1. Advise the PMA of your departure and return dates. Provide an address and phone number where you may be reached or a person to contact in case of an emergency. It would be courteous to let your neighbors know when you will be gone and when you will return.

2. Notify the Post Office to have your mail temporarily forwarded or held.

3. Make arrangements with your own housekeeping service, a family member, another Resident, etc., to water plants, pay utilities, check on your unit, etc.

4. If you plan to be away for more than two days, shut off the water to appliances such as your dishwasher and washing machine. Continued pressure on appliance valves or hoses may result in failure and cause water damage to your unit and/or units below.

5. While you are away, water evaporates from your traps in toilets, sinks, shower, or bathtub and sewer gas may enter your unit. This not only creates unpleasant odors, but may be dangerous.  To avoid this problem, occasionally have someone flush toilets or run water in the drains.

6. Your unit will be checked weekly for water leaks.

Window Coverings

1. If you have louvers, before opening or closing them, the louvers should be rotated to the open position to prevent damage.  You may install curtains or draperies at your expense, as long as they are white, off-white or have a light lining or backing so that the appearance of the building remains uniform from the outside.

Emergency Information

Alarms

1. The central fire alarm system has annunciators throughout the building, including in each unit.  The annunciator looks like a smoke detector, is usually mounted on the wall opposite the unit entry door, and is marked “FIRE”.
2. The alarm given off by a smoke detector in a unit does not activate the central fire alarm system.  See Page 42 on Smoke and Heat Detectors for further information.

Elevators
1. If an elevator should fail to operate while you are in it, press the alarm bell to notify individuals in hearing range that you are in the elevator.  If no one responds to the alarm, press the emergency button and wait for a response.  This automatically calls elevator service personnel who will speak with you by intercom and send help.

2. If you hear the bell sounding from an elevator, please contact the Office immediately.

Emergency Information Form

To better enable others to be of help in case of an accident or health emergency, all Residents are urged to obtain an Emergency Information form and File of Life form from the Office, complete it, and post it in the circuit breaker box near your front door so that emergency personnel will know where to find it.  It could prove to be the difference between life and death.

Fire Instruction/Safety Equipment

1. The mechanical and common areas of MRC are equipped with comprehensive fire detection and suppression systems.  This includes smoke detectors, heat detectors, sprinkler system, annunciators, and emergency lighting.  

2. Fire extinguishers are located on each floor, elevator lobbies and in the garage.  Residents should familiarize themselves with the location and operation of extinguishers.

3. All units are equipped with smoke detectors, carbon monoxide detectors, fire alarms and a sprinkler system. 

4. If the fire alarm is sounding, please stay in your unit unless fire personnel instruct you to leave or there is a fire in your unit.

Power Outage

In the event of a power failure, emergency lights may be activated (estimated light time is less than 2 hours – keep flashlight handy) in the common areas and corridors.  Doors between the elevator lobbies and corridors on all floors may automatically close. Doors between the wing corridors and the common areas may also close.

Smoke and Heat Detectors

1. Smoke detectors are located in all units: two-bedroom units have four (4) and three-bedroom units have five (5).  They are hard-wired into the electrical system with a battery backup.  When activated, a smoke detector will sound only within your apartment and will not activate the central fire alarm system.  Frequently check your detectors to be certain they are functional by depressing the button on the unit.  If you hear a chirping sound, it may indicate the backup 9-volt battery is low and requires replacement.  On-site staff will perform this function in units where Owners are unable to do so. Someone should check the unit smoke alarms annually.

2. Smoke detectors inadvertently activated by cooking, smoking, etc., will deactivate when ventilated.  DO NOT ventilate by opening the door to the corridor as it may activate the central fire alarm system WHICH WILL RESULT IN THE FIRE DEPARTMENT BEING SUMMONED TO PROPERTY.  To prevent accidental activation of a smoke detector, open a window when cooking.  Also, use the vent in your bathroom to prevent a detector from being activated by steam from bathing.

3. Smoke and heat detectors are also located throughout the mechanical and common areas.  If any of these detectors are activated, the central fire alarm system will sound.

Sprinkler System
There are sprinkler heads in every room of your unit and in all of your closets.  Please leave about a 12-inch clearance around them.  Water flow will not operate correctly if blocked.  Be careful not to bump them or hang anything from them, as this may cause the sprinklers to go off.  A sprinkler releases about 25 gallons of water per minute.  Only the Fire Department is capable of shutting down the system.

Tornado or Storm Warning
If you are in your unit when sirens, radio, or TV indicate a tornado or weather emergency, go to an interior room without windows.  For even greater safety, go to the garage.  A flashlight and a small portable battery radio are helpful and should be taken with you.

Emergency Evacuation Plan

In case of fire, the elevators automatically shut down and fire personnel and equipment may occupy the Stairwells.  It is recommended – THAT UNLESS THE FIRE IS IN YOUR UNIT YOU SHOULD REMAIN IN YOUR UNIT UNLESS FIRE PERSONNEL INSTRUCT YOU TO LEAVE. Then follow their instructions on how to exit the building.

Resolution

We, the Members of the Board of Directors, on behalf of Medina Ridge Condominiums, do hereby adopt the Rules and Regulations, policies and procedures and other provisions of this Member Guide in accordance with Section 5.6 of the Declaration.

Board of Directors

Medina Ridge Condominiums


Change approved by BOD 04-08-2015
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